Physical Fitness & Wellbeing Advisor Job Description and Person Specification
Devon and Somerset Fire and Rescue Service

Job Title: Physical Fitness & Wellbeing Advisor
Grade: 7
Department: People Development 
Reports to: Physical Fitness Team Leader
Line manager responsibilities: None
Updated: September 2021

Main purpose of job
Act in an advisory capacity to the Service management and staff on physical fitness and wellbeing. 

Lead on the physical fitness policy, assessments, training and guidance.

Carry out fitness assessments.

Main responsibilities and duties

Fitness policy and assessment

Develop, implement, evaluate and maintain the physical fitness policy for Service staff, including the management of annual fitness assessments and advice and guidance on fitness.

Conduct specific aerobic capacity assessments including gas analysis (VO2 max) and other fitness, work related, strength and body composition assessments for all operational staff during the Firefighter recruitment process and subsequent 3 yearly medical processes; working in close collaboration with Occupational Health (OH). Also provide assessment for non-operational staff if requested.

Develop, maintain and monitor procedures for ensuring appropriate fitness training is undertaken by all operational staff.

Participate in the appointment of Station Based Fitness Advisors (SFAs) and audit their local annual fitness assessments, training and guidance activities.

Functional supervisory responsibility for SFAs including; work allocation, setting of fitness improvement targets for staff, provision of specific tasks and requesting feedback.

Monitor national developments and activities relating to fitness issues and to advise/guide Service management on any issues that may impact on the Service policy, preparing reports and recommendations as required.

Liaise with FireFit, other FRSs and other external bodies sharing best practices on fitness policy and assessment process.

Welfare and Occupational Health (OH)

Provide and monitor rehabilitation and/or remedial fitness programmes for staff returning from prolonged sickness or injury and during periods of restricted duties. Liaise with OH doctors, physiotherapists, orthopaedic/other specialists, Harcombe House rehabilitation centre and Health and Safety department as appropriate.

As required provide advice and support to staff regarding personal fitness, nutrition/dietary advice and health. Where necessary provide enhanced support for individuals with specific physical health issues including obesity management.

Promote the active involvement of staff in healthy living, wellbeing and physical exercise through education and information/guidance. Liaising with OH where appropriate.

Training 

In conjunction with SFAs, advise and provide training, skills and knowledge for staff on the safe use of Service fitness equipment within all Service locations.

Design, organise and undertake training for the SFAs in liaison with the Academy and provide on-going support. 

Coordinate with SFAs on the development and delivery of local fitness training and fitness assessments.

Undertake manual handling training and verification of other Service manual handling instructors.

Health and Safety

Monitor fitness equipment in line with legislative requirements, reporting any faults and organising repairs and allocating budgeted funds as necessary.

Report and monitor fitness training related injuries in liaison with the Health & Safety department. Provide summary reports and recommendations to Service management as required. 

Formulate and carry out risk assessments relevant to physical training as required.

Provide assistance and development of risk assessments and standard testing for fitness equipment.

Fitness data and reporting

Maintain detailed confidential records of individual fitness assessment and relevant medical details.

Provide individual fitness reports to the Service, subject to consent where necessary.

Utilise appropriate ICT systems to monitor physical fitness levels, provide statistical reports and data trends to Service management and respond to enquiries on fitness data to external requests e.g. from FireFit, National Fire Service bodies, FINDS searches and FOI requests. 

Provide confidential advice regarding fitness levels and standards, assessment criteria and individual fitness and medical data to operational management and the HR department.

Equipment and Budget

Determine a detailed plan for the future provision of suitable fitness equipment across the Service to support the fitness policy, training and assessment and health and safety requirements. 

Make recommendations for the procurement and replacement of fitness equipment, subject to the annual budget.

Coordinate the installation of fitness equipment and any maintenance requirements; liaising with suppliers and contractors as necessary.
 
Manage the allocated budget for fitness equipment purchase and maintenance costs across the Service and purchase standard fitness consumables as required.

Other Service responsibilities

Attend internal/external meetings, conferences and training events as required.

Participate in the Personal Performance & Development Review process to identify personal training and development needs and to attend training courses as directed.

Maintain security and confidentiality of information, whether computer based or otherwise in line with legislation, i.e. Data Protection Act and all related DSFRS’s policies to include Data Protection Act 1998 Service Policy document.

Actively promote the Service’s Core Values and comply with Equality and Diversity and all Service policies.

This list is not exhaustive and is subject to review in light of the changing environment in which the Service operates. 

Our values
· We are proud to help
· We are honest
· We are respectful
· We are working together

Please follow this link to the Service Values Behavioural Framework

Signed acceptance of the core values of the Service and agreement that the job description is a fair and accurate statement of the requirements of the job:-

Job holder:									Date:

Job holder’s manager:							Date:

Designated senior manager (if applicable)				Date:


Person Specification
Grade: 7                                  
Job Title: Physical Fitness & Wellbeing Advisor

Please refer to the numbered criteria below when completing the application form, as this will provide the basis for shortlisting.

Key competencies / Work experience
 
Practical working experience as a Fitness Instructor/Physical Fitness Assessor covering the following elements;
Essential criteria

1. Application of fitness education science and knowledge and current fitness education and assessment methodology.

2. Fitness testing including aerobic capacity (gas analysis and VO2 max) and interpretation of results.

3. Design and delivery of training and coaching in personal fitness training and weight management.

4. Design and delivery of training to groups through a variety of learning techniques and scenarios.

5. Instruction on the use of resilience equipment, CV equipment and free weights.

6. Coaching/instructing on Strength and Conditioning.

7. Experience in dealing with obesity and weight management.

Ability to plan and organise fitness testing, training and other job requirements within time constraints.
Essential criteria

Ability to use computer programmes/applications for results analysis, record keeping, provision of management information and statistical purposes.
Essential criteria

Qualifications/knowledge


Degree (BSc Hons) in Physical Education/Sports & Exercise Science 
Essential criteria

NVQ level 3/4 Fitness Trainer Award or equivalent / REPS level 4
Essential criteria

NVQ level 3 in Education or Training or equivalent.
Essential criteria

Excellent knowledge in dealing with obesity and providing dietary advice in order to improve general health
Essential criteria

Recognised qualification in nutrition and diet modification
Essential criteria

ROSPA qualification or equivalent in Manual Handling instruction.
Desraible criteria

Personal qualities and attributes

Able to motivate and influence others
Essential criteria

Able to work on own initiative and as part of a team
Essential criteria

Able to work flexibly to meet Service’s needs
Essential criteria

Good interpersonal and communication skills
Essential criteria

High level of honesty, integrity and mutual trust in managing confidential personal information and data.
Essential criteria




FACTOR GUIDES

Supervision/management of people
2	Some supervisory responsibility for temporarily assigned or shared employees including on the job training or the allocation and checking of work for quality and quantity.

Creativity and innovation
4	Creativity and innovation are essential to the job and need to be regularly exercised within general guidelines.

Contacts and relationships
3	Issues generally not contentious, but where the outcome may not be straight-forward. Within the Service, the advice or guidance would relate to issues which are less well established. Alternatively outside contacts would involve identifying details of service needs, assessment and initiating action to provide assistance, offering straightforward advice or delivering more comprehensive support and/or care.

Decisions – discretion
3	Work is carried out within programmes and objectives where there is a wide range of choices and where advice is not normally available and/or decisions where policy, procedures and working standards provide only general guidelines.

Decisions – consequences
2	Decisions which have a material effect on the internal operations of the post’s own or other departments or on the individual or the provision of service to the public.

Resources
3	Responsible for the proper use and safekeeping of smaller plant, vehicles, machinery and higher cost materials or for the accurate handling and security of larger sums of cash and cheques or other financial resources.

Work environment – work demands
2	Work where tasks are interchanged but the programme of tasks is not normally interrupted.

Work environment – physical demands
2	Work requiring normal physical effort with periods of substantial effort; or normal physical effort occasionally in awkward postures: or prolonged effort in a constrained position involving considerable manual dexterity.

Work environment – working conditions
1	Work normally performed in a heated, lit and ventilated indoor environment; may be exposed to occasional noise or outside conditions.

Work environment – work context
2	Work potentially involves some risk to personal safety of injury, illness or health problems arising from the environment of the public/clients.

Knowledge and skills
4	Ability to undertake work of a variety of advanced tasks, confined to one function or area of activity, which requires detailed knowledge and skills in a specialist discipline.

