Deputy Health & Safety Manager outline job description 

Devon and Somerset Fire and Rescue Service

Job description

Job title: Deputy Health & Safety Manager (Fixed Term Contract 18 Months)
Grade: Grade 7 SCP 35 (Fixed salary)
Department: Organisational Safety & Assurance (OSA)
Reports to: Health and Safety Manager
Line manager responsibilities: Health & Safety Officers x 4, Admin x 1, 2 x casual contracts
Updated: November 2021

Main purpose of job: 
To deputise for the Health and Safety Manager in their absence and provide day to day management of the department as well as support the development of appropriate department and corporate strategies.  

Support the Health and Safety Manager in developing and implementing an effective health and safety management framework that facilitates compliance with statutory health and safety duties.
Main responsibilities:

1.	Provide managerial guidance as necessary, support and direction to the Health & Safety Officers and Administration Assistants.
2.	Assist and advise on the management of Health, Safety and Welfare provision throughout the Service.
3.	Responsible for developing Policies, their reviewing and revising as necessary.
4.        Promote Health and Safety and Welfare provision throughout the Service by direct and indirect liaison with all levels of personnel.
5.      Identify and assist in the development of Health and Safety training programmes using internal and external providers.
6.        Provide Health and Safety briefings to the Executive and Senior Management Teams as necessary.
7.        Provide both proactive and reactive Health, Safety and Welfare advice on complex and strategic issues to senior and middle managers in order to attain and maintain statutory conformity.
8.        Assess and prioritise workloads and delegate as appropriate.
9.        Assist in the development, implementation and subsequent management of the section’s Business Plan to include the supporting of crosscutting of issues with other stakeholders.
10.       Assist in the development of Health and Safety elements of other functions Business Plan.
11.       Initiate reactive actions to adverse Safety Events and overview as necessary.
12.       Assist in the development of Health and Safety standards and undertake suitable audits against them.
13.     Identify key Health and Safety performance indicators and arrange / carry out suitable assessments against them.
14.       To maintain an overview of accident investigations and provide co-ordination, guidance and support as necessary.
15.        To liaise with the Health and Safety Executive and other external agencies and FRS as necessary.
16.        Support the investigation of significant Safety Events at an SAI level necessary.
17.     Represent the Service in a Health and Safety capacity at local, regional and national level when necessary.
18.      Provide mentoring, support and guidance through the Personal Development Review process and identify appropriate training and development to enable them to carry out their role effectively and efficiently.
19.     To participate in the Personal Development Review process to identify personal training and development needs and to attend training events as directed.
20.         Carry out significant Risk Assessments as deemed necessary.
21.         To be responsible for the control, storage and periodic testing of department equipment.


Core values of the Service

· We are proud to help
· We are honest
· We are respectful
· We are working together

Please follow this link to the Service Core Values Behavioural Framework

Signed acceptance of the core values of the Service and agreement that the job description is a fair and accurate statement of the requirements of the job:-

Job holder:									Date:

Job holder’s manager:							Date:

Designated senior manager (if applicable)				Date:



Person specification

[bookmark: _Hlk88657990]Grade: Grade 7 SCP 35 (Fixed salary)
Job title: Deputy Health & Safety Manager (Fixed Term Contract 18 Months)

Qualifications and Knowledge

Holder of NEBOSH National Diploma or equivalent with relevant post qualification experience in Health & Safety - To effectively and efficiently carry out this role this is likely to be at least 5 years with evidence of Continuous Professional Development over this period of time

Holder of or willing to work towards Chartered membership of the Institution of Occupational Safety & Health.

Membership of a relevant professional body.

Proven ability of implementing Health & Safety Strategies and policies/procedures which flow from such strategies

Proven ability of implementing and monitoring robust Health & Safety audits

Health & Safety Management System audit qualifications / knowledge.

Understanding of team management with emphasis on the training and development of others.

Good working knowledge of all Microsoft Office applications including ‘PowerPoint’



